J0JI5KHOCTHOM perjiaMeHT
IJIABHOI'0 TOCYAAPCTBEHHOI'0 HAJIOr0OBOI'0 HHCIIEKTOpa
otaena kamepaJbHOro koHTpoJasa H/IC Ne 1 Ynpasaenns ®HC Poccun
no PecnyOsiuke Caxa (Axkyrust)

1. O01mue mojoKeHUA

1. JomkHOCTh ¢enepatbHOM TOCYJapCTBEHHOW TpaKIaHCKOW CayxkObl (manee -
TpaKJIaHCKass CIyxk0a) 2nasHoco 20Cy0apCmeeHHO20 HAN0208020 UHCHEKmMopa omoend
VYpasnenus ®HC Poccun no Pecnybonuke Caxa (Axyrtus) (mamee — eanaemwvlll
2OCHANIOZUHCNEKMOp) OTHOCUTCS K 6edywell epynne IOIDKHOCTEH TPaKIAHCKOH CIyXKOBbI
KaTeTOpHUH " CICITHATHUCTHI

Perucrparnmonusiii Homep (KoJ) TOHKHOCTH - 11-3-3-069.

2. O6macTp npodeccnoHambHON CITYKEOHOH AESITENFHOCTH 21d6H020 20CHAI02UHCNEKMOpa.
pETyIMpOBaHUE HAJIOTOBOWM JIEATEIBHOCTHU, pPETYIHpOBaHUWE (HUHAHCOBON MACSITENBHOCTH U
(bMHAHCOBBIX PHIHKOB.

3. Bun npodeccuoHalbHON CIy)KEOHON JEeATENbHOCTU 2Na6HO20 20CHALOSUHCHEKMOpA.
BUJIBI TIPO(PECCHOHANIBHOM CIY)KEOHOM MeATeNbHOCTH, BXOAsIMe B obOnacTh «PerymupoBanue
HAJIOTOBOM JIESATENLHOCTH» M B o0Onacte «PerymupoBanue (UHAHCOBON [EATEIBHOCTH U
(MHAHCOBBIX PHIHKOB» B YacCTH, OTHOcAIIEHCS K chepe nesrenbHocTr DefepaibHOM HATOTOBON
CITY>KOBI.

4. Ha3nayeHwe Ha JOJDKHOCTh U OCBOOOXKIEHHE OT JOJDKHOCTH  2la8HO20
20CHANO2UHCNeKmopa  OCYIIECTBIseTCA prukazoM pykoBoautens Ynpasienus PHC Poccuu o
Pecniy6nuke Caxa (Axytus) (nanee — YmpasieHue).

5. Inasnvlti 2ocHanocuncnexkmop HEMOCPEACTBEHHO TOMUYMHSACTCS HayalbHUKY OTIeNa
Ynpasnenus.

II. KpanupukanuoHHble TPeOOBAHUSA
JJIS 3aMelIeHUS TOJKHOCTH IPAKIAHCKOM CJIYKObI

6. Jlnsg 3aMelleHus [OJDKHOCTU 2la6HO20 2O0CHANOSUHCNEKmMOopa YCTAHABIMBAIOTCS
CJIeIyIOIIe TPeOOBaHMUS.

6.1. Hanuuue Boicuiero oOpa3zoBaHus O HANIPABICHHUIO OJITOTOBKH.

6.2.Hanuune 0a30BBIX 3HAHWUN: TroCyJapcTBEHHOro s3bika Poccuiickoit ®enepanuu
(pycckoro si3pika); ocHoB Koncruryiuu Poccuiickoit ®eneparun, denepanbHoro 3akoHa ot 27
Mass 2003 1. Ne 58-®3 «O cucreme rocynapcTBeHHOU ciyxObl Poccuiickoit Denepanuny,
®enepanbHoro 3axkoHa or 27 urona 2004 r. Ne 79-03 «O rocynapCTBEHHOW TIpa)KIaHCKOW
ciyx0e Poccuiickoit @eneparuny, OenepanbHoro 3akoHa ot 25 aexadpst 2008 1. Ne 273-D3 «O
MPOTUBOACHCTBUN KOPPYIIIUWY»; 3HAHUH B 001MacTH WH(DOPMAITMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHUH.

6.3. Hanuune npodeccuoHanbHbIX 3HAHUMA:
6.3.1. B chepe 3akonomarensctBa Poccuiickoit ®@enepanmu: Hamoroseni kozexc Poccuiickoit
Oepnepannn; bromketnsiid kojeke Poccuiickoit @enepanun; Oenepanbubiii 3akoH oT 08 aBrycra
2001 r. Ne 129-®@3 «O rocynapCTBEHHOW PETUCTpallMU OPUIUYECKUX JIUI U UHIAUBUAYATbHBIX
npennpuHuMarenei»; denepanbHblii 3akoH 0T 06 OkTAOps 1999 1. Ne 184-03 «O6 o06mux
MIPUHIMIIAX OPraHU3alMK 3aKOHOJATENbHBIX (IIPEACTABUTENbHBIX) U MCHOJHUTEIbHBIX OPTraHOB
rocyJapCcTBEHHOM BiacTu cyOnekToB Poccuiickoit denepannny»; denepanbHbiii 3akoH oT 06
okTs10pst 2003 1. Ne 131-D3 «O6 00mux nmpUHIMIAX OPraHU3ali MECTHOTO CaMOYIpaBiICHUS B
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Poccuiickoit ®eneparnun»; denepanbhbiii 3akoH oT 29 HOosOps 2007 r. No 282-d3 «O06
Oo(pUIMAIBHOM CTaTUCTUYECKOM Y4YETE U CHCTEME IrOCYJapCTBEHHOW CTaTUCTUKHU B Poccuiickoit
Oepnepannny; Genepanbubiit 3akoH 0T 09 depaiis 2009 r. Ne 8-D3 «O06 obecrieueHun 10CTyna K
uHbpopMalMM O  JIEATEIBHOCTH  TOCYJAapCTBEHHBIX OpPraHOB W  OPraHOB  MECTHOTO
camoymnpasienusi»; denepanpupiii 3akoH ot 27 utong 2010 r. Ne 210-03 «O6 opranuzanuu
IIPEAOCTABICHUS] T'OCYIAapCTBEHHBIX M MYHULMIAIBHBIX yCIyr»; DenepanbHbld 3aKOH OT 28
nexabpss 2013 r. Ne 443-03 «O ¢denepanbHOl HMHPOPMAIMOHHOW aJAPECHOW CHCTEME H O
BHECEHUHU M3MeHeHUil B DenepanbHblid 3akOoH «OO0 OOIMMX MPUHIUIIAX OpraHU3alldid MECTHOTO
camoymnpasyienusi B Poccuiickoii denepanuny»; 3akon Poccuiickoit @enepanuu ot 21 mapra 1991
r. Ne 943-1 «O nHanoroseix opranax Poccuiickoit @enepanumny; @enepanbhblil 3akoH Poccuiickoi
Oenepanun ot 27 uronst 2006 r. Ne 152-03 «O nepcoHalbHBIX JaHHBIX»; DenepaibHbIN 3aKOH
Poccwuiickoit @enepanun ot 6 ampens 2011 r. Ne 63-®3 «O06 »meKTpOHHOW TOANUCKY»; YKa3
[Ipesunenta Poccuiickoit @enepanuu ot 7 masg 2012 r. Noe 601 «O0 OCHOBHBIX HAINpPABICHUSIX
COBEPILIEHCTBOBAHHUS CUCTEMBI FOCYJIapCTBEHHOTO yIpaBieHus»; Yka3 [Ipesuaenrta Poccuiickoi
@eneparun ot 11 aBrycta 2016 1. Ne 403 «OO6 OCHOBHBIX HAaNpaBICHUSX Pa3BUTHS
rOCYJapCTBEHHOM TpakaaHckou ciykOel Poccuiickoit denepannn Ha 2016 — 2018 ronb»;
noctanoBieHue lIpasurensctBa Poccuiickoit @eneparuu ot 30 centsaops 2004 r. Ne 506 «O06
yrBepkaeHuH [lonoxenns o DenepaibHON HATOTOBOM ciyx0e»; npuka3 Munduna Poccun ot 2
utons 2012 r. Ne 99H «AnmuHHMCTpaTUBHBIN periiaMmeHT PefepaabHOM HAJOTOBOM CIYKOBI 1O
MPEAOCTABICHUIO TOCYAAPCTBEHHOM YCIyry Mo OecruiaTHOMY MH(GOPMUPOBAHUIO (B TOM YHCIIE B
MUCBMEHHOM (POopMe) HaJOrOIIATENbIINKOB, TUIATEIBIINKOB COOPOB U HAJIOTOBBIX areHTOB O
JIEHCTBYIOIUX HAJOTax M cOopaxX, 3aKOHOJATENIbCTBE O Hajorax U cOopax U TMPHUHATHIX B
COOTBETCTBUU C HUM HOPMATUBHBIX IPABOBBIX aKTaX, MOPSAKE UCUUCIICHUS U YIIJIaThl HAJIOTOB U
cOOpoB, MpaBax U O0SA3aHHOCTSX HAJOTOIUIATEIBIIUKOB, MJIATENBIIUKOB COOPOB M HAJIOTOBBIX
areHTOB, MOJHOMOYMSIX HAJIOTOBBIX OPTaHOB M MX JOJDKHOCTHBIX JIMI, & TaKXe MO MPUEMY
HAJIOTOBBIX JICKIapaluil (pacueToB).

I nagmwiii 2ocnanocuncnekmop NOJKEH 3HAaTh WHbIE HOPMATHMBHBIE MPABOBBIE AKThl U
CIIy’)KeOHbIE JOKYMEHTBI, PETYJIHPYIOIIHE BOIPOCHl, CBA3aHHbIE C O0JACThIO M BHUAOM €ro
po¢eCCHOHATBHOM CITY)KEOHOM JIeITEIIbHOCTH.

6.3.2. Unble mpodeccroHanbHblE 3HAHUS: OCHOBBI SKOHOMHKH, (PUHAHCOB W KpPEIHWTa,
OyXrajaTepCcKOoro M HaJOrOBOTO YYETa; OCHOBBI HAJOr0O00JIOKEHHS; OCHOBbI (DPMHAHCOBBIX H
KPEAUTHBIX OTHOIICHHI; OOIITHE TOIIOKEHUSI O HAIOTOBOM KOHTPOJIE; MPUHITUIBI (POPMUPOBAHUS
OromxeTHOM cuctembl Poccuiickoit @enepanuu; npuHIUIB (GOPMUPOBAHUS HAJOTOBOW CUCTEMBI
Poccuiickoit @enepanuu; Nopsa10K NPOBEICHNUS MEPONPUATHNA HAJJOTOBOTO KOHTPOJISI; MPUHIIUIIBI
HaJIOrOBOTI'0 aIMUHUCTPUPOBAHUS.

6.4. Hanmune QpyHKIIMOHATEHBIX 3HAHUIA:

- IPUHLIMIIBI, METO/Ibl, TEXHOJIOTUM U MEXAHU3MBbI OCYILIECTBICHUS KOHTPOJIS (Ha130pa);

- BUJIbl, HA3HAUEHUE U TEXHOJIOTUN OPTaHU3alMU POBEPOUYHBIX POLEAYD;

- IOHATHE €AMHOTO PEeecTpa MPOBEPOK, MPoLeaypa ero (GopMUPOBAHUS;

- MHCTUTYT MpeBapUTEIbHONW MPOBEPKH KalnoObl U MHOW MHGOpPMAIUH, MOCTYMHBIIEH B
KOHTPOJIbHO-HA30PHBIN OpPraH;

- IpOLEAYpa OpraHU3alMK IPOBEPKU: MOPSIIOK, 3TAlbl, HHCTPYMEHTBI IPOBEACHHUS;

- OTpaHUYEHMS TP IPOBEIEHUH POBEPOUHBIX IPOLENYP;

- Mepbl, IPUHUMAEMBIE 110 pe3yJIbTaTaM MPOBEPKU;

- TUTAHOBBIE (PENI0BBIE) OCMOTPHI;

- OCHOBAHUSI MPOBEICHUS M OCOOEHHOCTH BHETUIAHOBBIX IIPOBEPOK.

6.5. Hanuune 6a30BbIX yMEHHMIi: cOOJIIOIAaTh ATUKY JI€J0BOr0 OOLICHUSI, YMEHUE MBICIUTh
CUCTEMHO, YMEHHE IUIaHUpPOBaTh M pAlMOHAIBHO HCIOJb30BaTh paboyee BpeMs, YMEHHUE
JOCTUTaTh pe3yjbTaTa, KOMMYHUKATUBHBIC YMEHHsI, YMEHUE pabOTaTh B CTPECCOBBIX YCIIOBUSX,
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YMEHHE COBEpIICHCTBOBaTb CBOM HNPO(ECCHOHANbHBIII ypOBEHb, YMEHUS B 00JacTu
WH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHHA. OMEPATUBHO MPUHUMATh M PEATM30BBIBATDH
YIIPaBICHYECKUE PEIICHHUS.

6.6. Hanmune npodeccoHaNbHBIX YMEHHUI:

-COCTaBJICHUE aKTa 110 Pe3yabTaTaM MMPOBEACHUS KaMepabHON HAaJIOTOBOM MPOBEPKU

-pUCK-OpPUEHTUPOBAHHBIN MOIXO0/ K MOATOTOBKE W MPOBEICHUIO MEPOIIPUATHI HAJIOTOBOTO

KOHTPOJIS;

- OCYILIECTBJICHHUE HKCIEPTU3bI IPOEKTOB HOPMATUBHBIX IPABOBBIX aKTOB;

- o0ecrieueHue BBHITTOTHEHUS MOCTABICHHBIX PYKOBOACTBOM 33/a4;

- aHAJIM3a ¥ TIPOTHO3UPOBAHUS IEATEIEHOCTH B IOPYUEHHOH cdepe;

- IOJIb30BaHUE COBPEMEHHOW OPITEXHUKON U MPOTrPaMMHBIMH ITPOYKTAMHU.

6.7. Hanmnune QyHKIIMOHATBHBIX YMEHHIA:

- IPOBEICHHE KaMEePATbHBIX MMPOBEPOK M UHBIX MTPOBEPOK;

- (opMHUpOBaHHE M BEJICHHUE PEECTPOB, KaJaCTPOB, PETUCTPOB, IEpPEUHEH, KaTalloros,

JIMLIEBBIX CYETOB JUIs 00ECTIeYeHUsI KOHTPOJIbHO-HA/I30PHBIX ITOJIHOMOYUA;

- OCYLICCTBJICHHE KOHTPOJISI HWCIOJHEHHs NPEANUCAHWUM, PEMIEHHMHA W JpYrux

PacToOpsAUTENFHBIX JOKYMEHTOB.

II1. Jo/zxkHOCTHBIE 00SI3AaHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIC TIpaBa U OOSI3aHHOCTU 21ABHO20 20CHANO2UHCNEKMOopad, a TAKXKe 3alpeThl U
TpeOOBaHUs, CBSI3aHHBIC C TPAXKIAHCKOW CIYyKOOW, KOTOpBIE YCTAaHOBIICHBI B €T0 OTHOIICHHH,
npeaycMoTpensl ctatbsimu 14, 15, 16, 17, 18, 19, 20, 20.1 ®enepanbHoro 3akoHa ot 27.07.2004
Ne 79-@3 «O rocynapcTBeHHOU TpaxxaaHCcKoi ciyx0e Poccuiickoit denepamnmm.

8. B mensax peanmzarnuu 3agad U QYHKIUNA, BO3JIOKEHHBIX Ha YTIPABIICHUC, 21AGHbLI
20CHano2uncnekmop o00s13aH:

8.1. TlpoBoauTh KamepainbHbIE HAJNOTOBbIE TIpoBepku geknapammii no HIC (3a
WCKJIIOUCHUEM HAJIOTOBBIX JIEKJIapalnil, MpeJACTAaBICHHbIX C CYMMOM Hajaora, UCUYHCIEHHOW K
BO3MEIICHUIO U3 OIOKETA).

8.2. BBoauts moctynuBmiMe — mosicHeHus, JokyMeHTl B AUNC  «Hamor-3»,
MPE/ICTABIICHHBIC HANOTOIUIATEIBIIMKAMA Ha TpeOOBaHUS O TIPEIOCTABICHUU TOSICHEHUH,
TpeOOBaHuUs O MPEJCTABICHUH JOKYMEHTOB (MH(OpMALIUN);

8.3. [loaroraBnuBaTh pelieHrs O MPUOCTAHOBICHUH OTIEpaIiii HAJIOTOIJIATENbIINKA 10 €ro
cueraM B OaHKE M TEPEBOJIOB €ro JJIEKTPOHHBIX JIEHEKHBIX CPENCTB (pelieHuid 00 oTMeHe
JAHHBIX PELIEHUH) B COOTBETCTBUM C MOJANMyHKTaMu 2 myHKToB 3 u 3.1 ctateu 76 Hamorosoro
Konekca PO.

8.4. TIpoBoAWTH KOMIUIEKC MEPOINPHUSATHN IO HAJOTOBBIM JACKJIApAIUsM, IO KOTOPHIM
chopMUPOBaHBI TMPOTOKOJIBI OMIMOOK IO pe3yiabTaTaM aBTOMATU3UPOBAHHOTO KaMEpabHOTO
pacdeTa ¥ KOHTPOJBHBIX COOTHOIICHHHA.

8.5. IIpoBoIUTH MPOBEPKY MOJTHOTHI MPEACTABICHHBIX HAJIOTOIIATEIBITUKOM JTOKYMEHTOB,
Ha OCHOBE MPEICTaBICHHOIN HAJIOTOIIIATENbIIUKOM JIeKIapaluu (pacuera), J0KyMEHTOB.

8.6. IIpoBOIUTH KOHTPOJILHBIE MEPOTPUSITHS, B T.4Y. BBI30B HAJIOTOIUIATEIBITUKOB JIJISl 1a4u
MOSICHeHHM, UCTPEOOBaHNE Y HAJIOTOTUIATENBIIUKOB JOTIOJHUTEIBHBIX CBEICHHM, OObSICHEHUN
U JOKYMEHTOB, MOATBEPKIAIONINX MPABHIBHOCTh HMCUUCICHUS M CBOEBPEMEHHOCTH YILIATHI
HAJIOTOB, MPEYCMOTPEHHBIX 3aKOHOAATEILCTBOM O Hajorax u cOopax; MmoixydeHue CBEICHUU O
(hMHAHCOBO-XO3MCTBEHHON  JEATEILHOCTH  HAJOTOIUIaTeNbIIMKAa Yy 0OaHKa; TOJIydyeHHue
nH(popMauKu O AESITEIHPHOCTH HAJOTOIIATENbIINKA Y KOHTPAreHTOB W MHBIX Jull. [IpoBeneHue
JOTpOca CBUJIETENS, OCMOTPOB, SKCIEPTHU3bI, IPUBJICUCHUE CIICIIMAINCTA, IEPEBOIUUKA.

8.7. OOecmeunTh TMOJHOTY JAOKa3aTeNbHOMW 0a3bl MO CyMMaMm, TOHAYUCJICHHBIM B XOJI€



KaMepaJIbHbIX HAJIOTOBBIX ITPOBEPOK.
8.8. IlpoBomutp aHamm3 cBeneHUl (MOKYMEHTOB), TOJXYYEHHBIX TPH MPOBEACHUU
MEpOIPHUATUI  HAJIOrOBOIO  KOHTPOJS  HapsAy C  JOKYMEHTAMH, IPEACTABICHHBIMU
HAJIOTOIUIATEJIBLIIMKOM (JIeKIapauusiMi U (WIKM) pacyeTaMy) U MOABEPrHYTHIMU aHATUTUYECKOU
npoBepke. OpopmMieHne KoMIIeKca MEpONPUITHI KaMepallbHOW HaJTOTOBOW MPOBEPKH.

8.9. CocraBiiaTh 3aKIIOYCHHUSI O HEOOXOIMMOCTH BKIIIOUEHUS HAJIOTOIUIATEIbIINKA B TUIAH
IIPOBEICHHUS BbIE3AHBIX HAJIOTOBBIX MPOBEPOK.

8.10. MuunuupoBaTh KOMHCCHH, IOPUIAMYECKOE CONPOBOXKAECHUE U T.J. IO HAJIOTOBBIM
MIPOBEPKAM I10 KOTOPBIM HEOOXOAUMA FOPUINYECKAs], METOJO0JOTUYECKAsK TOMOILb.

8.11. IlpoBoautp pabOTBl TO TONyYeHHIO HWHpOpPMAaIUU O  JACSITETHLHOCTH
HQJIOTOIUIATEJIBIIMKOB M3 BHEIIHUX MCTOYHUKOB. MOHUTOPHUHI M aHaJIU3 IOJy4EHHOU
uH(pOpMalMM B LENSAX KAYECTBEHHOTO M PE3YJbTATUBHOIO IPOBEIEHUS KOHTPOJIbHBIX
MEpONpUATUH. MOHUTOPHHI W aHaIW3 CBEICHUN, COACPKAIIMXCA B CPEICTBAX MACCOBOU
uHpopmanuu, HHTepHeT-caliTax (oduuuanbHBIX calTax), (enepanbHbIX HH()OPMALMOHHBIX
pecypcax. Hampapnenue 3anpocoB B KOMIIETEHTHbIE OPTaHbl HHOCTPAHHBIX TOCYIapCTB.

8.12. IlpoBOIuTH aHANIN3 CXEM YKIIOHEHHUS OT HAJIOTOOOJIOKEHHS, BEIPAOOTKA MPETOKECHUN
M0 UX MPEIOTBPALIEHUIO.

8.13. CBoeBpeMEHHO U KayeCTBEHHO OOecreynBaTh NMPOU3BOJCTBA 10 JAejaM O HaJIOTOBBIX
MIPaBOHAPYILIEHUAX, COOMIOACHHUE MOPsIAKAa U CPOKOB NPOBEAEHUS, OPOPMIICHUS U pean3aluu
MaTepHaiOB KaMEpaJbHbIX HAJIOTOBBIX MpoBepoK. OdopMieHHe pe3ylbTaToB KaMepalbHON
HAJIOTOBOM MPOBEPKH, C MOCIENYIOIIUM BbIHECEHHEM NpoekTa Perienus o npusieyeHnn (0TKaze
B NIPUBJICYCHUH) K HAJIOTOBOW OTBETCTBEHHOCTH 3a COBEPLICHHE HAJOIOBOTO MPABOHAPYIICHHUS C
00s13aTeNIbHBIM COIIACOBAaHUEM C IIPABOBBIM OTETI0M Ne 1.

8.14. TIpoBOOWTH €KEMECSYHBII CAMOKOHTPOJb Ha TPEAMET COONIOJCHHUS CPOKOB
OTpa)KE€HHUsI pe3yJbTaTOB KaMepanbHOU HasoroBoil mpoepku B KPCB.

8.15. TlepenaBaTh MaTepuanbl KaMepajJbHBIX HAJOTOBBIX MPOBEPOK B OPTraHbl BHYTPEHHHUX
JIeJ1 JUIS pelIeHUs BOIIPOoca 0 BO30YXACHUH YTOJIOBHOTO Jiena.

8.16. OcymecTBIATh B3aUMOJCHCTBHS C IPABOOXPAHUTEIBHBIMH OpraHaMU M HWHBIMU
KOHTPOJMPYIOLIMMHU OpPraHaMu I0 MPEAYNPEXIECHUIO, BBISABICHUIO U IMPECEUYEHUIO HAJIOIOBBIX
MIPaBOHAPYILIEHUH MO MPEAMETY JAESATEIBHOCTH OT/eNa.

8.17. PabGoTaTh ¢ opraHamMu, YIMOJHOMOYEHHBIMHU JIUIIAMH, 00sI3aHHBIMA B COOTBETCTBUU C
3aKOHOJIATeJIbCTBOM O Hajlorax M cOopax IpeJICTaBiIATh B HAJIOTOBBIE OpraHbl MH(OpMAIHIO,
HEO0OXO0IMMYIO JJI HaJIOTOBOTO KOHTPOJIS.

8.18. CBoeBpeMEHHO MOATOTaBIMBaTH W IepeAaBaTh MAKEeT JOKYMEHTOB B CBSI3U C
W3MEHEHHEM MECTa HaXOKIECHUS IOPUINYECKHX JIUILL.

8.19. TIloaroraBmuBaTh OTBETHl HA TMHCbMEHHBIE 3alpPOChl  HAJOrOIIATEIBIIUKOB,
MIPaBOOXPAHUTEIBHBIX OPraHOB, IPYIMX MHCIEKIHMA U YUpEKIACHHU MO BOIMpOcaM, BXOJAIIUM B
komrieteHnuo Otaena.

8.20. CobumonaTh YCTaHOBJCHHBIE CPOKH IIOATOTOBKM M HAIpaBieHHs TpeOOBaHMIA,
YBEJOMJICHUH, COOOIIEHNUN U UHBIX UCXOASAIINX JOKYMEHTOB.

8.21. OOecrneunBaTh MOJHOTY M KauyeCcTBO BelEHHUSA, (OPMUPOBAHMS HH(OPMAILMOHHBIX
pecypcoB.

8.22. OcymiecTBasATh NOATOTOBKY MH(OPMAIIMOHHBIX MaTepUANIOB Uil HadallbHUKA OT/ENa
M0 BOIIPOCaM, HaXoMMces B komneTeHuu Otaena.

8.23. Bectu B yCTaHOBIEHHOM TMOpPSIKE JEIOMPOU3BOJCTBA, XpAaHEHHE M Claya B apXUB
JOKYMEHTOB OTJIeJa, 00eCieueHne COXPaHHOCTH JOKYMEHTOB.

8.24. BpINOJHATH IJIAHBI, 33JaHUS M PACHOPSDKEHHs HayalbHHMKA OTZAeNa, 3aMecTUTeNe
HayaJlbHUKA OT/AeNa.

8.25. ObecrieunBaTh COONIOEHUE TMPAB HATOTOIUIATENBIIMKOB, IJIATEIBIIMKOB COOPOB U



HAJIOTOBBIX areHTOB, a TAKXKE JPYTHX JIUIl B COOTBETCTBUU ¢ Hamoroseim konekcom PO.

8.26. OcymectBisaTh B3ammojeiicTBue ¢ otaenamu Ymupasieauss DPHC Poccum mo
Pecniy6nuke Caxa (SkyTus) 1o Bompocam, BXOJISAIIMM B KOMIETEHIIUIO ACSTEILHOCTH OTIea

8.27.  OcymiecTBIsSATh B3aUMOJICHCTBUE ¢ MUHUCTEPCTBAMU M BEIOMCTBAaMU I10 BOIIPOCAM,
BXO/ISIIIIAM B KOMIIETEHIIMIO ACSITEIHLHOCTH OT/AETIA.

8.28. M3yuaTtp W aHAIM3HPOBATH MPAKTUKY NPUMEHEHHS TOJOXKEHHI HaJIOTOBOTO
3aKOHOATENIbCTBA MO0 BOMPOCAM, BXOSIIUM B KOMIIETEHIIUIO OT/AENA.

8.29. TloaroraBnuBaTh CIPaBKH, aHAJIUTUYECKUE 3aIMHCKH, METOJINYECKUE
PEKOMEHIAINH, TTHCHMA.

8.30. OrtBeuarh 3a CBOEBpPEMEHHOE U TMpaBUIbHOEC (OPMUPOBAHHE HAIOTOBOU
OTYETHOCTH, WH(OPMAIIMOHHBIX PECYpCOB, 3aKPEIJICHHBIX COTJIACHO MpHUKa3aM YTpaBlieHUs 3a
OTJIEJIOM.

8.31. IlpencraBnsiTe 1O MOPYYEHUIO PYKOBOJICTBA HMHTEpECHl YTpaBICHHUS B
apOUTP)KHOM CyJie TPU PACCMOTPEHHH JIeJ, CBS3aHHBIX C BONPOCAMHU, OTHOCSIIUMCS K
nesitenbHocTH OTHENA

8.32. llpuHuMaTh y4acTue B OpraHU3AINH U IPOBEACHUN CEMHHAPOB U COBEIIAHHA.

8.33. T'oToBuUTh MaTepuambl W TPOCKTHl MPHKA30B IO BOMpOCaM, BHOCHUMBIM Ha
paccmotpenue Komnernn Ynpasneanss ®HC Poccun o Pecniy6mmke Caxa (AxyTus).

8.34. CoOmromaTh HAJOTOBYIO TaifHy, MMEET IOCTYN K CIy)KeOHON uH(poOpManuu B
npenenaax KOMIETEHIIMH, ycTaHOBIIeHHOHM npaBuiamu Ynpasienuss ®HC Poccun no Pecniybinnke
Caxa (SxyTus).

8.35.  OcymecTBisiTh UHPOPMUPOBAHNE HATOTOILIATENBIINKOB, TUIATEIBITUKOB COOPOB U
HAJIOTOBBIX areHTOB IO YKa3aHHBIM B HACTOSIIEM pas3felie BOMpOocaM, a TaKKe pa3bsCHEHHE
MOpsAJIKA 3al0JHEHUS (POPM HAJIOTOBBIX JIEKJIapaluil (pacyeToB).

8.36. OcymiecTBisATh BHYTPEHHUI KOHTPOJIb IO HAMpaBICHUSM pPAaOOTHI OTIENa IyTeM
aHATUTHYECKUX TIPOLIEAYD, HAOIIOCHHSI, MOHUTOPUHTA MIPOIEAYP BHYTPEHHETO KOHTPOJIS.

8.37. Ilpunumare ywactue B pabore Komuccuii, PaGoumx rpynm, co3gaHHBIX B
VYopasneauu @OHC Poccum mno Pecnybnmuke Caxa (Skytws) s pemieHuss KOHKPETHBIX
MPOOJIEMHBIX BOMPOCOB, B cooTBeTcTBUM ¢ Npukazamu @HC Poccun, Yrpasnenus ®HC Poccun
o Pecniyonuke Caxa (SxyTus).

8.38.  OpranuzoBaTh pa3pabOTKy NpPEAJIOKEHUN IO COBEPILIEHCTBOBAHHIO HAJIOIOBOIO
3aKOHOJIATEJIbCTBA M NMPAKTUKHU IO BOIPOCAM, OTHOCSIIUXCSA K KOMIETEHIIUN OTeNa.

8.39. CoOmromate  TpeboBaHUS ~ KOHIENMUUM  WH(DOpMAMOHHOW  0€30MacHOCTH,
yrBepxkacHHoi [Tpukazom ®HC Poccun ot 13.02.2012 NeMM®-7-4/6@.

8.40. VYBemomusaTh mpelncTaBUTENs HaHUMatens (paboTonaTelns), OpraHbl MPOKYpPATYpPbI
WIN JIpyTHe TOCYAapCTBEHHBIE OpraHbl 000 BCeX Cliydasx oOpalieHHst K HeMy KaKUX-JI10o JIUI B
HEJIAX CKIOHEHHS €r0 K COBEPIICHUIO0 KOPPYMIIMOHHBIX MTPaBOHAPYIICHUH.

8.41. IlpoBomuTh HACTaBHMYECKYIO pabOTy ¥ OKa3blBaTh IOMOIIb  MOJOIBIM
CHelHaIrcTaM B TOJYYCHHH HEOOXOJMMBIX HABBIKOB M 3HAHHWH IO BOIPOCAM KOHTPOJIHHOMN
paboThI 10 COOMIOACHUIO HAJIOTOBOT'O 3aKOHOAATENbCTRA.

8.42. OGecneurBaTh COOJIOICHUE TUCIIUIUIMHBI U TIOPSIAKA B OTCIE.

8.43. 3amemaTh 3aMeCTUTENs HAYAJIbHUKA OT/IENIa B €70 OTCYTCTBHE.

8.44. JloknanpiBaTh HAYalbHHUKY OT/ETA O BBIABICHHBIX HApPYIICHUSIX HAJIOTOBOTO
3aKOHOJIATEJIbCTBA B MpeiesiaX CBOCH KOMIETCHIINH;

8.45. OcymiecTBasATh KOHTPOIb 32 (POPMHUPOBAHUEM CTATHCTUYECKOW U APYTroil HAJIOTOBOU
OTYETHOCTH B Cpoku u 1o (opmaMm, yctanoBieHHbIM DHC Poccum (B cooTBeTCTBUH C
yTBep)kaAeHHbIMU [ImanaMu paboThl 0T/IENa), B TOM UKcie, 0T4eThl o popmam 2-MD, 3-HP.

8.46. IlogmepxkaTh  BBICOKOTO  YpPOBHS  NPO(PECCHOHATBHOM  MOATOTOBKU u
npodeCCHOHANBHON KBaJHU(PHUKAIIMK ITyTEM CaMOCTOSTEIBHOTO CBOEBPEMEHHOTO HW3YYCHUS



3aKOHOJATEJIbHBIX W HOPMATHBHBIX AaKTOB, WM3MEHEHMM W JIONOJIHEHUH, MPOBEIACHUE
CaMOKOHTPOJIA.

9.B memsiX WCHONHEHHS BO3JOXKEHHBIX JOJDKHOCTHBIX — OOSI3aHHOCTEH  2nagHbill
20CHANIO2UHCNEKMOp UMEET TIPaBO:

- [IpencraBnsate 6e3 0co0Oil JOBEPEHHOCTH OTHAEN MO BOIPOCAM, OTHECEHHBIM IO
IIPEAMETY EATEIBHOCTH OTACIA;

- Bectu mepenucky u OCYHIECTBISITH APYTU€ CIOCOOBI Mepenaur MHPOpMaIUU 0
BOIIPOCAaM, OTHOCSILIUMCS K KOMIIETEHIIUU OTJIENA;

- 3anpammuBaTh M IOJydYaTh OT CTPYKTYPHBIX MOApAa3JeiIeHUN YHpaBlieHUs
MH(}OPMALIMOHHO-CIIPABOYHbIE MaTepualbl, PEKOMEHIAIUU, MPEI0KEHUS U 3aKIOUYEHUS 110
BOIIPOCAaM, OTHOCSILIUMCS K KOMIIETEHIIUHU OTJIENA;

- 3anpammBaTh y MUHHUCTEPCTB M BEAOMCTB JOKYMEHTBI U CBEJCHUS, HEOOXOAMUMbIE
JUIs1 KOOPJAVMHALUKA B3aUMOICHCTBUS;

- KoopauaupoBaTh M OpraHuM30BBIBaTH B3aWMOJECHCTBHE C 3aMHTEPECOBAHHBIMU
otnenamu YnpasieHuss ®HC Poccun o PC (51) mo Bonpocam esTeaIbHOCTH OT/IeNa;

- Baocuts mnpennokeHus pPyKOBOACTBY OTAE€da IO BOIPOCAaM, OTHECEHHBIM K
BEJICHUIO OTJIENIA;

- Ocy1iecTBIsATh Ipyrue npasa, MpeyCMOTPEHHbIE JNENCTBYIOIINM
3aKoHOmarenbcTBOM  Poccuiickorn  denepauny, HOPMAaTUBHBIMM — NPABOBBIMH  AKTaAMH
[IpaButensctBa Poccuiickoit ®depepanuu, 3akoHomatenbcTBoM Pecnyonuku Caxa (Skytws),
HOpPMAaTUBHBIMU  TpaBOBbIMM  akTamu [IpaButenbctBa Pecnybnmku Caxa  (Skytus),
HOpMaTUBHBIMU ITpaBoBbIMU akTaMu @HC Poccun.

10. [ naemwiti  cochanocuncnekmop  OCYIIECTBISCT WHBIC TpaBa W HCIIONHSET WHBIC
00s13aHHOCTH, TIPETYCMOTPEHHBIE 3aKOHOAaTeILCTBOM Poccuiickoit denepanuu, [lonoxxennem o
DdenepanbHON HANOTOBOM ciyx0e, mpukazamu (pacnopsokenusmu) ®HC Poccun, nonoxenuem
00 YmpaBieHUH U UHBIMA HOPMATHUBHBIMH MPABOBBIMH aKTaMH.

11. I'nasnwiti cocnanoeuncnekmop 3a HEUCHIONHEHHME WM HEHAJIeKallee HCIOIHEHHE
JOJKHOCTHBIX 00SI3aHHOCTEH MOXET OBITh MPUBIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHonarenbcTBoM Poccuiickoit denepauun. Kpome Toro, I nagnuii cocnanocuncnekmop HeceT
OTBETCTBEHHOCTb.

3a HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBINOJHEHHME 3a7a4, BO3JIOKEHHBIX HAa OTIEI,
3aJlaHuid, TPUKA30B, PACIOPSIKEHUM M YKa3aHUW BBIIIECTOAIIMX B IOPSAKE IMOJYMHEHHOCTHU
PYKOBOJMTEIEH, 32 UCKIIFOUEHUEM HE3AKOHHBIX;

3a HECBOEBPEMEHHOE pAacCMOTPEHHE B TMpeJesiax CBOUX JOJKHOCTHBIX 0O0sf3aHHOCTEH
oOpalleHuid TpakJaH U OOINECTBEHHBIX OOBEAMHEHMM, a TaKKe TOCYJapCTBEHHBIX OpPTaHOB,
YUPEKACHUN, OPraHU3allil 1 OPraHOB MECTHOT'O CaMOYITPABIICHUS;

HEUCHOJIHEHUEe  (HEHaJyleKallee  HCIIOJIHEHHWE)  JIOJDKHOCTHBIX — OO0sI3aHHOCTEM B
COOTBETCTBUU C HACTOAMUM PernameHnTom;

32 UMYILECTBEHHBIN yilIepO, MPUUNHEHHBIN 110 €r0 BUHE;

3a yTpary clly>keOHOTO yJIOCTOBEPEHUS;

3a HeCOOJTI0/IeHNE TPYAOBOIO paclopsiaKa;

3a pasrialieHue TocyIapCTBEHHON U HAJIOTOBOW TailHbI, MHOM MH(POPMAIIUU, CTaBIIEH eMy
M3BECTHOMW B CBSI3U C MCIIOJIHEHUEM JIOJKHOCTHBIX 00s13aHHOCTEHH;

3a geiicTBue wiM Oe3AeiicTBUe, MpUBellee K HAPYUICHUIO MPaB M 3aKOHHBIX MHTEPECOB
IpaK/IaH;

3a HECOONIIOJICHHME OTrpaHUYEHUll, CBS3aHHBIX C MPOXOXKIEHHEM TIOCYAapCTBEHHON
IpaXXAaHCKOU CITyKOBI;

3a Hapymenue Kogexkca OSTUKM U CIyKeOHOTO TIOBEACHHUS TOCYAAapCTBEHHBIX
rpakIaHCKuX ciayxamux degepanbHON HATOTOBOM CIIyKOBbI;



3a HECOOJII0/ICHHE 3aKOHOIaTEIHCTBA O IPOTUBOICHCTBUU KOPPYIIIINH;

3a HecoOmoAeHne (eaepalbHbIX 3aKOHOB U HOPMAaTUBHBIX IPAaBOBBIX aKTOB Poccuiickoii
®depepanvii, HOPMATUBHBIX TMpaBOBbIX akTOB Munduna Poccuu, axkroB ®HC Poccun,
YmpaBineHuss W HWHBIX JIOJDKHOCTHBIX — OOS3aHHOCTEH, TMPEAyCMOTPEHHBIX  HACTOSIIUM
PermamenToM B COOTBETCTBMM C  YIOJIOBHBIM, aJMUHUCTPATHUBHBIM, TPAKIAHCKUM
3aKOHO/IaTEJILCTBOM, a TAKKE 3aKOHOJIATEILCTBOM O TPaXKJAHCKOM CITyXO0e.

V. Ilepeyennb BONPOCOB, 10 KOTOPBIM 2/1A6HbLIL 20CHAI02UHCHEKMOD
BIIpaBe WIHN 005I3aH CAMOCTOSITEIbHO NPUHUMATH
ylpaBJ/ieHYecKHe U UHHbIe pellleHusl

12. Tlpu ucnomHEeHHH CITYy>KEOHBIX O0O0S3aHHOCTEH 2naBHbll 20CHANOSUHCNEKMOp BIPABE
CaMOCTOSITENIbHO IPUHUMATh PELIEHHSI 10 BOIIPOCAM:
- KOHTPOJIS 3a coOI0IeHuEM TpeOOBaHUI HAIOTOBOTO 3aKOHOAATENbCTBA;
- BHECEHUSI PYKOBOJCTBY YTIpaBJi€HUs MPEJI0OKEHUN MO JHOOBIM BOIIPOCAM, OTHOCALIUMCS
K KOMIIETEHILIUU OT/eNa;
- paccMOTpeHHUsI Kaji00, 3asBJICHUN U 3alIPOCOB HAJIOTOIJIATENIbIUKOB;
- IUTAHUPOBAHUS pabOThI OT/IENa, TEXHUYECKON yueObl paOOTHUKOB U APYTUX MEPONPUATUN
YOHC Poccun no Pecniybnuke Caxa (SAkytus);
- METOA0JOTHYECKOT0 00ecTeyeH s eI TeNbHOCTH OT/eNa.
13. Tlpu ucnomHeHHH CITY>KEOHBIX OO0S3aHHOCTEH 2a8Hbl 20CHANOSUHCHEKMOp 00s3aH
CaMOCTOSITENIbHO TPUHUMATh PELIEHHS 10 BOIIPOCaM:
- pacCMOTpEHUs MUCEM, 3aIPOCOB, OOPALICHUI HAIOTOILUIATEIbIIUKOB;
- METO/I0JIOTHYECKOr0 00eCIeUeHNs e TEeIbHOCTH OT/IeNa,;
- IUJIaHUpOBaHUsA pabOThl OTHAENa, TEXHUYECKOW yueObl pabOTHUKOB U JIPYTUX
MEPOIPUATUI OTAENA;
- KOHTpons wucnonHeHus IlomokeHuss 00 oThene M JAODKHOCTHBIX PErjIaMEeHTOB
TOCYIapCTBEHHBIX TPAKIAHCKHIX CITYKAIUX;
- OIIpeJIeTIeHHs Kpyra BOIPOCOB, OTHOCAIIUXCS K KOMIETEHIIMN COTPYAHUKOB OTJIENa.

V. IlepedyeHb BONPOCOB, M0 KOTOPBIM 21A6HbLIl 20CHAIOZUHCHEKMOD BIIPaBe HUJIH
00s13aH YYacTBOBATh NPH NMOJATOTOBKE MNPOEKTOB HOPMATHUBHBIX MPABOBBIX AKTOB M (MJIH)
NMPOEKTOB YNPaBJIeHYECKUX U HHBIX peleHuit

14. Imasnvui cocnanocuncnekmop B mpenenax (yHKIMOHAIBHONM KOMIIETEHLIMH BIIPaBe
y4acTBOBAaTh B MOJATOTOBKE (OOCYKJIE€HUU) HOPMATUBHBIX NMPABOBBIX aKTOB U (WJIM) MPOEKTOB
YIPaBJIEHYECKNX, UHBIX PELICHHUH 110 BOIpOCaM:

B npenenax ¢GyHKUMOHANIbHOM KOMMETEHIIMM MPUHUMAET Yy4yacTHe B IOJATOTOBKE
HOPMAaTUBHBIX AaKTOB W (MJIM) TMPOEKTOB YNPaBICHYECKUX U UHBIX pEIIEHUH B 4YacTH
oOecrieueHus] TMOATOTOBKM COOTBETCTBYIOIIMX JIOKYMEHTOB IO BOIIPOCaM, OTHOCSIIUMCS K
KOMIIETEHIIMU OTJena kamepanbHoro koHtposss HJIC Ne 1.

15. Inaeuwnii eocnanoeuncnekmop B mpenenax (yHKIIMOHAIBHOW KOMIIETCHIIMH O0s3aH
y4acTBOBAThH B MOATOTOBKE (0OCYKJIEHIUN) HOPMATUBHBIX MPOEKTOB JOKYMEHTOB:

MOJIO’KEHUH 00 OT/IeNe U yIpaBJICHUY;

noyioxkeHnit 00 mHcnekuusax deaepanbHON HAJIOTOBOM CiIyXObl MO pailoHy, palloHy B
ropojae, Topoay 0e3 paillOHHOTO HAeNieHUs, MHCHEKIusIx DeaepasbHONW HAJIOTOBOM CIIYKOBI
MEKPaHOHHOTO YPOBHS;

rpauKa OTIYCKOB IPAYKAAHCKHUX CIYKAIMX OTIENa;



UHBIX AaKTOB II0 IIOPYYEHHIO HEIOCPEACTBEHHOIO PYKOBOIUTENIA M PYKOBOJICTBA
YIIPaBJICHUS.

V1. Cpoku u npoueaypsl NOATOTOBKH, PACCMOTPEHUsI IPOEKTOB
ylpaBJeHYeCKHX U HHBIX pPelleHUi, OPSA0K COrIacOBaHUSA U
NPUHATHSA JAHHBIX pelleHui

16. B COOTBETCTBMM CO CBOMMH JOJDKHOCTHBIMH OOS3aHHOCTSAMH M ITOJIHOMOYHSIMH
2NIABHBIU 20CHANO2UHCNEKMOp OCYILIECTBISET MOATOTOBKY M PACCMOTPEHUE YIIPABICHYECKUX U
WHBIX PEIIEHUA B CPOKM U B TMOPAJKE, YCTAHOBJICHHOM 3aKOHOJATEIbHBIMU M WHBIMH
HOpPMAaTHUBHBIMU ITPaBOBbIMU akTamu Poccuiickon denepannm.

VII. Iopsiaok ciay:xke0HOTo B3auMoaeicTBHSI

17. BzaumopeiicTBue 2nasmwili 2ocHaiocuncnekmop ¢ GeaepaibHbIMU FOCYAapCTBEHHBIMU
TPOKIAHCKUMU  CIOY)XAIllUMH ~ WHCIEKIUHU,  TOCYJapCTBEHHBIMH  CIYXKAIIUMH  HUHBIX
TOCYJAapCTBEHHBIX OPTaHOB, a TaKXKe C JPYTMMH TpakJaHAMU M OpPTraHU3alUsIMHU CTPOUTCS B
pamMKax JIeTIOBBIX OTHOIIEHHMM Ha OCHOBE OOIIUX TMPUHIIUIOB CIYXEOHOTO MOBEJICHUS
rOCYIapCTBEHHBIX CIY>KalluX, YTBEPKACHHBIX YKa3zoM [Ipesuaenta Poccuiickoit denepanuu ot
12.08.2002 Ne 885 «OO06 yTBepxkIeHUU OOIIMX TMPUHIMIIOB CIY’)KEOHOTO  TMOBEACHUS
rocyaapcTBeHHbIX ciyxanmx» (Cobpanue 3akoHonaTenbeTBa Poccuiickoit denepammn, 2002, Ne
33, c1. 3196; 2009, Ne 29, ct. 3658), TpeboBaHMl K CITyKEOHOMY TOBEICHUIO, YCTAHOBIIEHHBIX
cratbeit 18 denepansHoro 3akoHa ot 27.07.2004 Ne 79-03 «O rocynapcTBEHHOU TpayKIaHCKOM
ciyx0e Poccuiickoit @enepanumn», Kogekca 3Tk U ciy:keOHOTO MOBEAECHHS FOCYAApCTBEHHBIX
rpaxaaHckux ciyxamux denepanbHOil HAIOrOBOM CiykO0bl, yTBepx)aAeHHOTO MpukazoMm OHC
Poccun ot 11.04.2011 Ne MMB-7-4/260@, a Takke B COOTBETCTBHM C WHBIMH HOPMATHBHBIMH
npaBoBbIMU akTamu Poccutickoit denepanuu u npukaszamu (pacnopsibkeHusimu) @HC Poccun.

VIII. Ilepeyens rocy1apcTBeHHbBIX YCJIYT, OKa3bIBA€MbIX FPakIaHAM U
OpraHu3anusiM B COOTBETCTBHMH € A AMHHHCTPATHBHBIM perjiaMeHTOM
denepabHOM HATOTOBOM CJIYKOBI

18. B cooTBeTCTBMM C 3aMemaeMoi JODKHOCTBIO W B mpeaenax (yHKIIMOHAIBHOM
KOMIICTCHIINH, 2NA6HbIL 20CHAIOSUHCNEKMOp BBITIONHSAET OPTaHWU3alMOHHOE O0eCIeYeHHe
OKa3aHUs CJIEAYIOIUX BIIOB TOCYIAPCTBEHHBIX YCIIYT, OCYIIECTBISEMbIX Y IPABICHUEM:

18.1 wuHauBHUAyanbHOE WH(DOPMHUPOBAHHWE HAJIOTOIUIATENBIIMKOB Ha  OCHOBAaHUU
oOpareHuit B ycTHOU (hopme;

18.2 wHmMBMAyanbHOE WHGOPMUPOBAHUE HAIOTOIUIATEIBIIMKOB HAa OCHOBAHHUU
oOpaleHnii B TUCbMEHHOH (opMme;

18.3 ny6nmuHoe nHGOPMUPOBAHUE HAIOTOIIATEIBIITUKOB.

IX. Iloka3aTenu 3¢ (peKTHBHOCTH U Pe3yJIbTATUBHOCTH
npodeccHoOHAIBbHON CJIyKeOHO 1eITeJIbHOCTH

19. DddekTUBHOCTD U PE3yIBTATUBHOCTh MPO(ECCHOHAIBHON CIYKEOHOU AESITeNbHOCTH
2NIABHO20 20CHANIO2UHCNEKMOPa OLICHUBAETCS 110 CIIEAYIOIUM I10Ka3aTeIsAM:

BBITIOJIHSIEMOMY 00BEMY pabOThl U WHTEHCUBHOCTH TpYJa, CIOCOOHOCTH COXpaHATH
BBICOKYIO pa0OTOCIOCOOHOCTh B JKCTPEMaJbHBIX YCIOBUAX, COOJIOJEHUIO CIYKEeOHOM
JUCLUIUINHBI;



CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBIIIOJIHEHUS IOPYUYCHMUIA;

KayecTBY BBINIOJIHEHHONM paboThl (IOATOTOBKE JOKYMEHTOB B COOTBETCTBUHU C
YCTaHOBJIEHHBIMH TPEOOBAaHUAMM, TIOJTHOMY M JIOTUYHOMY M3JI0KEHHUIO MaTepuasa, opuIn4ecKu
IPaMOTHOMY COCTAaBJIEHHUIO JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTHYECKMX M TpaMMaTHYECKUX
OIIHO0K);

npodeccuoHaNbHON KOMIIETEHTHOCTH (3HAHMIO 3aKOHOAATENbHBIX U MHBIX HOPMATHUBHBIX
IIPABOBBIX aKTOB, IIMPOTE MPOPECCHOHANIBHOTO KPYro30pa, YMEHUIO paboTaTh C JOKYMEHTaMH);

CHOCOOHOCTH YETKO OPTaHU30BBIBATH U IJIAHUPOBATh BBIOJIHEHUE OPYUYCHHBIX 3aaHUH,
YMEHUIO PAllMOHATIBHO HUCIIONIb30BaTh pabouee BpeMs, pacCTaBIsATh IPHUOPUTETHI;

TBOPYECKOMY IMOJIXONY K PELICHHUIO IOCTABJICHHBIX 3a1a4, aKTUBHOCTH W MHHUIIMATUBE B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M HH(POPMALMOHHBIX TEXHOJOIMH, CHOCOOHOCTH OBICTPO
aJanTUPOBATHCS K HOBBIM YCJIIOBUSM U TPEOOBAHUSAM;

CBOEBPEMEHHOCTU U KAa4eCTBY MOATOTOBKH M pa3MELIEHUs Ha O(UIIMAIBLHOM CaiTe U B
CMU wmatepuanioB, cooOLIeHUIH O HOpMax AEHCTBYIOIIETO 3aKOHOAATENbCTBA, MH(POPMAIUH O
NPOBEACHUN IYOJUYHBIX OOCYKIEHUH U MaTepuasnoB, IOATOTOBICHHBIX 10 pe3yJbTaTaM
MIPOBEJIEHUSI MyOJIUYHBIX 00CYXKIACHMUI;

CBOEBPEMEHHOCTU W TOJHOTE MPEACTABICHUS Pa3biICHEHUH U MH(GOpPMALMM B paMKax
MPOBEACHUS MyOIMYHBIX 00CYX/IEHUH;

OCO3HAHHUIO OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOUX IECUCTBUM, IPUHUMAEMBIX PEIICHHAMN.



